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1. MUC PiCH
Quy trinh ndy nham quy dinh théng nhat phuong phap thyc hién hoat dong quan tric,
phan tich, thi nghiém mau méi trudng do Phong Thi nghiém Tong hop thyc hién.
2.  PHAM VI AP DUNG
Quy trinh nay ap dung ddi véi viéc quan trac va phan tich danh gia co ban trong linh
vire moi trudng bao gdm méi trudng dat, nude, khong khi.
Qui trinh “Quan tric, phan tich" nay 1a tai liéu co ban dé tién hanh cac hoat dong thu
nghiém cua Phong Thi nghié¢m.
3. TAILIEU THAM CHIEU:
- TCVN ISO 9001:2015.
- SO tay chat luong.
- ISO/IEC 17025:2017, General requirements for the competence of testing and
calibration laboratories.
- Danh muc tiéu chuin, phuong phap thir tham chiéu dugc ghi & Quyét dinh s6
1888/QD-BNN-KHCN ciia Bo NN va PTNT ngay 07/07/2009 vé Cong nhan lai
va bd sung phép thir Phong thir nghiém Nong nghiép s6 18.
4.  THUAT NGU VA PINH NGHiIA
- CDT: Chu dau tu
- TVGS: Tu van giam sat
- PTN: Phong thi nghiém
- TPTN: Trudéng phong thi nghiém
- NVTN: Nhan vién thi nghiém
- PKQPT: Bio c4o két qua thi nghiém
- TN: Thi nghiém
- Léy mau 1a mot thu tuc da xac dinh nhd d6 mot phﬁn dét, nudc hodc khong khi
duogc ldy dé tién hanh thir nghiém.
5. NOIDUNG
5.1 So' d6 thwe hién
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Trach nhiém Tién trinh M5 ta/ Biéu miu
(1A z 52.1
Cén b quan tréc LAy mau phan tich/
Nhan mau gui
Can bd dugc phan cong v 522
Quan ly mau phén tich
Can bo phan tich , 5.2.3.1
Phan tich va ghi két qua
phan tich
Cén bo quan 1y chét luong v 592392
Kiém tra két qua phan tich
Can bo duogc phan cong — 7 5233
Ghi phicu két qua phén tich T
Céan bo dugc phan cong ¥ 5234
Tra phiéu két qua phan tich T
Can bd duoc phan cong v 59235
Thay d6i phiéu két qua phan tich T
Phong TN .
Luu ho so 6

5.2 Noi dung chi tiét

5.2.1 LAy miu quan tric

béi véi cbng trinh, du an, nhiém vu do don vi thuc hién thi can b quan tric cua don
vi truc tiép tién hanh 14y mau bao quan, van chuyén vé phong thi nghiém theo quy dinh cua

ti€u chuan hién hanh.

Khi dén khu vuc vi tri can 14y miu, can bd quan tric cia PTN cung TVGS ldy méu
moi truong. SO lugng va khdi lugng mau tuy thude vao quy dinh hién hanh va TVGS.
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Dbi véi miu thir nghiém do khach hang mang dén nhan vién phong thi nghiém co
trach nhiém tiép nhan theo quy trinh tiép nhan va tra két qua thir nghiém.

Mau phai dam bao mang tinh dai dién cho nén moi truong tai khu vuec.
Bién ban ldy mau duoc CDT/khach hang qui dinh theo timg du 4n cu thé. Trong bién
ban can co toi thiéu cac thong tin sau:

+ Ngay ldy miu

+ Vi tri ldy mau

+ Loai mau

+ S6 lugng miu

+ Chi tiéu can phan tich

Dan nhin nhan dang mau: Thuc hién ghi va dan nhan nhin dang mau 1én mau theo
BMO01-QT851-01/VNTTMT.

MaAu duoc bao gbi va van chuyén vé PTN va duoc xac nhan qua Phiéu yéu cau thu
nghiém BM02-QT851-01/VNTTMT.

Van chuyén mau dung k¥ thuat gitp tranh duoc su thay doi cac dic tinh hoa 1y cia
mau do cac yéu t6 bén ngoai trong qua trinh van chuyén miu dén phong TN. Thoi gian thi
nghiém mau khong dugc vuot qua thoi gian cho phép luu mau.

5.2.2 Quan ly mau phéan tich

Cac mau thur phai dugc dan nhan dang mau; viéc nhan dang mau phai duogc duy tri tai
Phong Thi nghiém hodc tai noi thi nghiém trong sudt thoi gian mau ton tai.

Hé théng thé mau duoc dan nhan dang 1én mau thtr ddm bao mau khong nham 1an.

Céac mau thir duoc dé tai phong theo quy dinh dé tranh sy hu hong, mat mat hodc t6n
hai dén miu trong khi luu giit. Pam bao vé tinh trang va tinh nguyén ven ciia mau. Cac miu
thir d3 hét thoi han sir dung thi gach chéo 1én thé mau va dé tai khu vire khac hodc tién hanh
huy theo quy dinh.

Can b Iuu trit mau khi phat hién c6 su khong phu hop ctia cac mau thir hodic cac mau
thir khong pht hop véi sy miéu ta di cung cip ciing nhu phép thir duge yéu cau khong duge
quy dinh chi tiét thi can bo duogc phan cong phai trao dbi ¥ kién véi khach hang vé hudng

dan, bo sung trude khi tién hanh ciing nhu tién hanh ghi lai cudc trao ddi voi khach hang.
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5.2.3 Tién hanh phan tich
A) Thuce hién phén tich trong phong thi nghiém:
a) Truwong hop tién hanh TN trong Phong do PTN thuc hién:

Stt

Hanh dgng Tréch Tai li¢u
j nhiém | Biéu miu

5.23.1

Thii nghiém va ghi chép KQ thi nghiém: Can bo | S6 gbc ghi
phan | két qua

- Lua chon phuwong phap thir: viéc lya chon phuong tich
IC

phap thir ké ca phuong phap 14y mau dap tmg theo yéu
cau ciia khach hang va thich hop véi phép thir ma phong
thi nghiém thuc hién, cdc phuong phép thir phai duoc
thuc hién theo tiéu chuan hién hanh.

- Thye hién thir nghiém: Ghi nhan cac sb liéu thi
nghiém gdc, xtr 1y s6 liéu va tinh toan két qua theo timg
phuong phap thir cy thé.

- Céc sb liéu thi nghiém va tinh toan phai dugc ghi
vao So goc ghi két qua thi nghiém ré rang, khong dugc
tdy x6a. Trong trudng hop ghi chép nham sé liéu thi
nghiém hodc tinh toan sai, ...thi cho phép gach mot
dudng 1én s6 liéu cil, ghi sb litu ding bén canh va ky
tén nguoi stra chira. Viéc stra chita phai dam bao rang sd
liéu cii van con doc duoc.

5.2.3.2

Kiém tra KQ phan tich: Can bo | S6 gbc ghi
quéan 1y | két qua

chat | ppigy ghi két
lwong qua

- Viéc tinh toan va truyén dir li¢u phai duoc kiém tra
thich hop theo cach thirc cé hé théng

- Kiém tra cac s6 li€éu thi nghi€m, s6 li¢u tinh toan, don
vi, d§ 1dp lai gitra cac thur nghiém song song (néu co),...
va ky xac nhan vao KQ thi nghiém tho.

- Trong trudng hop néu nghi ngd cé nhiing sai sot thi
phai trao doi lai véi nhan vién thir nghiém dé khang
dinh van dé. Viéc stra chira sau d6 phai do Truong phd
phong TN thuc hién theo cach thirc nhu & phan 5.2.3.1

5.2.3.3

Phiéu két qud phén tich (PKQPT) Can bd | - Theo quy
duoc dinh chung
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Céc két qua ctia mdi phép thir phai duoc bao cdo chinh | phan hoic yéu cau
x4c, 1o rang va phu hop véi cac chi dan trong cic | cong, |cua CPT véi
phuong phap thtr, va phai bao gdm tit ca cac thong tin | Trudng | ting du an.
ma khach hang yéu cau. phong | _ Phiéu ghi
Chudn bi PKQPT véi cdc ndi dung sau (Phiéu két qud két qua theo
phan tich): mau
- Theo quy dinh chung BMO3-
- Do khong dam bao do cua két qua thir nghiém néu QT851-
khéch hang yéu ciu: 0LVNTTMT.
Kiém tra va ky PKQPT;
- Céc thong tin trén PKQPT da day du chua;
- Pam bao khong c6 sai sot khi chuyén nhitng thong tin
va két qua thir nghiém tir Phiéu yéu cau thtr nghiém va
Bao cédo thir nghiém vao PKQPT;
- Ky tén;
- Phé duyét PKQPT.

5.2.3.4 | Chuyén giao PKQPT: Cén b0 | - Bién ban
- Két qua thtr nghiém dugc chuyén giao chinh thirc cho dH?C bé{l glao ké‘f
khéch hang thong qua PKQPT c6 day dit chit ky cua dai | PN | qua —  thi
dién nhém phan tich, TP va con diu cua Vién Nudc, cong nghiém/ho
Tudi tiéu va Moi truong. PKQPT ¢6 thé duoc giao truc s BMO4-
tiép cho khach hang hoic qua dudng buu dién. QT851-

. 01/VNTTMT.

- Cong tac tra két qua thi nghiém phai duogc ghi chép
vao so giao tra két qua thi nghiém.
- Khong cung cap bat ky thong tin niao vé mau thu
nghiém va két qua thir nghiém cho cic thanh phan
khong c6 lién quan ngoai trir trudng hop co yéu cau
bang van ban ciia co quan c6 thim quyén.

5.2.3.5 | Thay doi PKQPT: PTN

- Sau khi chuyén giao PKQPT, néu phat hién thiy c6 bat
ky diéu khong phi hgp nao trén PKQPT, phai théng bao
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cho khéach hang biét, hoic khach hang yéu cau va tién
hanh xtr 1y theo thu tuc Kiém soat sy khong phu hop va
hanh dong khic phuc phong ngira va theo quy dinh cua
Phong.

Viéc stra d6i PKQPT c6 thé thuc hién theo hai cach:
- Ban hanh phu luc cia PKQPT, bén dudi tiéu dé phai
ghi 18: B sung cho PKQPT s ...., ban hanh ngay...”

- Ban hanh PKQPT hoan toan mdi, bén dudi tiéu dé
phai ghi 6 “PKQPT nay thay thé cho PKQPT sb..., ban
hanh ngay...”. Sau khi ban hanh PKQPT mdi thi phai
thu hoi lai PKQPT cil.

b) Trwong hop do phong TN bén ngoai thue hién:

TT

Hanh dong Trach nhiém

Tai licu

Biéu mau

5.2.3.6

Panh gia PTN bén ngoai :

Ddnh gid ban diu

- Thu thap thong tin vé PTN ma hop téc.

- Banh gia PTN duya vao thong tin thu dugc.
- Néu c6 thé thi d@én danh gia tai PTN

Theo quy trinh
st dung dich
vu

5.2.3.7

Yéu ciu thi nghiém:
- Viét phiéu yéu cau phan tich

- Giri mdu cung voi phiéu yéu cau cho PTN
hop dong phu.
- Lién lac, trao d6i voi nguoi dai dién cia
PTN hop ddng phu néu c6 nhiing thay ddi
trong hop dong

5.2.3.8

Nhin két qua va danh gia
- Nhén phiéu két qua tir PTN hop déng phu

- Panh gia két qua va chuyén giao két qua
theo budc 5.2.3.4 thi nghiém tai Phong
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B) Thuc hién phan tich ngoai hién truong
Vi cac thong sb yéu cau do nhanh tai hién truong, can by quan tric tién hanh thuc
hién céc thao tac do va ghi lai két qua do duoc vao bén canh tén chi tiéu phan tich trong
Phiéu yéu cau thir nghiém dé can bd dugc phan cong vao so liéu trén Phiéu két qua phan
tich.
6. HO SO:
A) Truong hop tién hanh TN tai Phong:
Ho so thi nghiém duoc luu giir tai Phong Thi nghiém. Thoi gian luu 1au dai.
Hb so thi nghiém bao gom:
- Bién ban giao nhan miu TN (néu co)
- Hop ddng thir nghiém (néu co)
- S6 ghi KQTN (s6 gbe)
- Bién ban giao nhan Phiéu két qua phan tich (PKQPT)
- Cac van ban lién quan khéac
B) Truwong hop do phong TN bén ngoai thue hién:
- Ho so vé cac phong thi nghiém hop dong phu, hodc phiéu yéu cau thir nghiém.

- Phiéu két qua phan tich

7.  PHULUC:
- BM01-QT851-01/VNTTMT: Thé mau
- BM02-QT851-01/VNTTMT: Phiéu yéu cau thir nghiém
- BM03-QT851-01/VNTTMT: Phiéu két qua phan tich
- BM04-QT851-01/VNTTMT: S6 giao tra két qua phan tich




